
How Does Learning Happen for your Child? 
Early Years Transition Planning for __________________________________ 

School Year ______________ 



Vision 
A family-friendly transition planning process that supports caring, 
communication, and relationship building. 

The process will be: 
• Strength-based
• Focused on relationship building
• Built on the core belief that all children are curious, competent and capable
• In alignment with current research and pedagogy
• Working towards an increasingly integrated system for children and families
• Supported by clearly defined roles and responsibilities
• Universal in its implementation

Purpose 
 

To build authentic relationships between children, families/caregivers, 
preschool sending agencies and school boards in order to help know and 
understand children on a deep level to ensure that they have the best possible 
transition to school. 



Child Information 
Child’s Name 

D.O.B. (year-month-day)

Physical Address 

Mailing Address 

Postal Code 

Phone Number 

Email Address 

Parent/Guardian Name and Address Parent/Guardian Name and Address 

Child lives with 

Allergies (please provide details) 

Residing in Foster Care? Insert contact 
information. 

(To be completed by preschool sending agencies in partnership with parents prior to initial transition planning meeting) 

Receiving School ____________________________________   School entry target date   _____________ 

Form completed by ___________________________________  Date completed  __________________________________________ 

Agency/Contact Information______________________________________________________________________________________ 

Early Years Transition Planning Inventory 



Any additional comments: 

For example: 
My child is very 
social and loves 
to engage with 
others. 



Health Care 

Safety 

Transportation 



Independence 
Self help 

Specialized 
Equipment 

Additional 
information 

Reports attached (e.g. Speech, PT reports or ISP): 



Belonging Expression Well Being Engagement 

You know your child the best. Tell me more about what works and doesn’t work   
for your child.  Do you have some strategies that we could pass on to the school? 



Through discussion and 
questioning, I believe that the 
person signing this consent: 
• Understands English or has

had an interpreter made
available to them.

• Has the capacity to
understand and appreciate
the nature of what he/she
is being asked to sign

• Has been informed
regarding the
consequences of signing
the consent form: That
information collected
will be shared between
the agencies for use in
providing quality
service.

• Has been informed of the
consequences of not
agreeing to sign: Less
coordinated service.








 (
EARLY YEARS TRANSITION PLANNING INVENTORY
AUTHORIZATION OF EXCHANGE OF INFORMATION
(sample)- Agencies may choose to use their own form(s)
)



I authorize:

												 (
(Sending name or agency)
)



												 (
(Sending name or agency)
)



												 (
(Sending name or agency)
)





To exchange information concerning:

Name 												

D.O.B. 											

 (
(School Board)
)With 												





Specific list of information to be exchanged:  																														



Parent/Legal Guardian name (please print) 						

Signature 											

Date 												

Witnessed 											





This consent will remain valid for one year from date of signing or unless withdrawn by the parent/legal guardian.







* These considerations are meant to help guide your conversation as appropriate. *

Health Care: 

Areas that may be relevant to ask about or discuss: 

• Has your child’s hearing been checked? Are hearing aids, soundfield systems needed, etc.?

• Has your child’s vision been checked? Are glasses needed?

• Are any of the following health care routines needed: catheterization, gastronomy care and feeding, emptying an
ostomy bag and/or changing an established appliance, suctioning (oral and nasal), blood glucose monitoring and
specific action based on results, low blood sugar emergencies, oxygen, adrenaline auto injector, feeding tube?

• Is a medical safety plan required?  (for conditions such as allergies or seizures);  Emergency contacts, procedure
for dealing with an incident - at what point do we call 911?

Safety: 

• Are there concerns about your child leaving the classroom, school, playground area without letting an adult
know?

Transportation: 

• Means of getting to and from school?

• If on the bus, are there any special considerations? (e.g. seated near the bus driver, a buddy to navigate transfers
or to sit with on the bus, an adult to meet them when they arrive at school to help them to their designated area,
a social story for how to ride the bus, activities to keep them in their seats while on the bus, etc.)

Sample Considerations 



* These considerations are meant to help guide your conversation as appropriate. *

Independence  & Self Help: 

• Are there mobility concerns (e.g. difficulty with the stairs, needs supervision when walking/running , uses a
walker, non-mobile)? Environmental concerns (needs railings lowered, elevator, stair lift, etc.)?

• Does your child toilet independently or need some support? Uses pull ups or diapers?

• Does your child eat independently or need  some support (e.g. choking concerns, feeding tube, etc.)?

• Does your child dress independently or need some support? Do specific materials or tags bother your child?
Suggestions or advice on how to get ready to play outside?

• Transitions - any advice? (for example, a two minute verbal reminder, visual clock countdown, visual schedule ,
pictures, minimizing the number of transitions in a day, etc.)?

• Communication strategies? (signs, communication book – such as PECs, tools such as iPad, iPod, etc.)

Specialized Equipment:

• Does your child need changing equipment/space, rails to use the toilet, step stools to use the toilet or drinking
fountain, etc.?

• Consider if the child needs a walker, wheelchair, braces, canes, bikes, special chairs in the classroom (such as with
arms), etc.

Sample Considerations cont’d 



The four foundations from How Does Learning Happen?  Ontario’s  Pedagogy for the Early Years are included in the 
document to help provoke questions and reflection about how learning happens.  They are not intended as a 
checklist for completion of the Transition document.  The following are descriptions of the foundations and some 
sample questions to help guide discussions if appropriate. 

Well-being addresses the importance of physical and mental health and wellness. It incorporates capacities such as 
self-care, sense of self, and self-regulation skills.  

• What are your child’s capabilities in terms of toileting routines, meal times, transitions, dressing/undressing?

• Does your child have any self-regulating or sensory seeking routines throughout their daily routines that the
classroom can support or encourage? What might that look like?

• What helps your child feel safe and happy?

• How could the classroom environment support the  further development of your child’s personal well-being?

Engagement suggests a state of being involved and focused. When children are able to explore the world around 
them with their natural curiosity and exuberance, they are fully engaged. Through this type of play and inquiry, they 
develop skills such as problem solving, creative thinking, and innovating, which are essential for learning and success 
in school and beyond. 

• How does your child interact with peers, environment, or other adults?

• Has your child had any opportunities to engage in play with peers outside of the home?

• What does your child like/dislike?

• How does your child explore their surroundings?

• How could the classroom environment support the further development of your child’s sense of engagement?

Sample Considerations cont’d 



Sample Considerations cont’d 

The four foundations from How Does Learning Happen?  Ontario’s  Pedagogy for the Early Years are included in the 
document to help provoke questions and reflection about how learning happens.  They are not intended as a 
checklist for completion of the Transition document.  The following are descriptions of the foundations and some 
sample questions to help guide discussions if appropriate. 

Belonging refers to a sense of connectedness to others, an individual’s experiences of being valued, of forming 
relationships with others and making contributions as part of a group, a community, the natural world.  

• What might help your child to take pride in their classroom? What types of things bring them joy?

• How could the classroom environment incorporate your family’s values, beliefs, culture, and traditions?

• How could the classroom environment reflect components of your home or community?

• How could the classroom environment support the further development of your child’s sense of belonging?

Expression or communication (to be heard, as well as to listen) may take many different forms. Through their bodies, 
words, and use of materials, children develop capacities for increasingly complex communication. Opportunities to 
explore materials support creativity, problem solving, and mathematical behaviours.  Language-rich environments 
support growing communication skills, which are foundational for literacy. 

• How does your child communicate with peers and adults?

• How does your child approach problems?

• How could the classroom environment support the further development of your child’s sense of expression?



 TIME  ACTION PERSON(S) RESPONSIBLE  PURPOSE 

September-
December 

• Collaborate with parents or initiate the
transition in planning process

• Following conversation with family, and
completion of all written consent forms,
contact the Special Education
Coordinator of the family’s chosen Board
via e-mail.

• Facilitate referrals for required services
and support (Occupational Therapy (OT),
Physiotherapy (PT), Speech Language
Pathology (SLP), Psychology, etc.); if not
already accessed.

• Preschool Sending Agency
(Note: if more than one agency
is involved with the child,
agencies need to work together
to ensure that relevant
information is available from all
service providers

• To ensure the transition process has
begun and connections with services
have been initiated to ensure that the
child is set up for success.

January-February • Collaborate with parents, as required, to
complete the “How Does Learning
Happen for your Child?” document

• Transfer the “How Does Learning
Happen for your Child?” document and
relevant assessment reports to the
Board’s designated Special Education
Coordinator

• Preschool Sending Agency
(Note: if more than one agency
is involved with the child,
agencies need to work together
to ensure that relevant
information is available from all
service providers

• Parent/Caregiver(s)

• To prepare to share information with
school board to determine next steps for
the child.

January-February • Student Registration • Parent/Guardian
• Child Care Resource Teacher
• School Personnel

• To register the child for school
• To begin collaboration between all parties

involved to best support the child

January –February • Forward a copy of the document to the
respective school (Principal and SERT)

• Special Education Coordinator • To ensure the Principal and SERT are
aware of the needs of new students
entering their schools.

• Sharing of document to ensure seamless
communication amongst all parties.

How Does Learning Happen For Your Child? Transition Process 



March- April • Establish a school-based planning team
(i.e. Teacher, Early Childhood Educator
(ECE), Special Education Resource
Teacher (SERT), Education Assistant
(EA), and Administrator.

• Make and distribute copies of the “How
Does Learning Happen for your Child?”
document for the transition planning
team members attending.

• Principal / SERT • To ensure the child is intentionally
supported the meeting will:

• Identify the child’s strength’s and needs
• All parties to share information and

collaborate to develop a transition action
plan

• Arrange for the appropriate school
personnel (SERT/Teacher/ECE/EA) to
visit to referring agency (childcare,
home visit) to observe programming.

March-April • Initiate and host the initial meeting of
the Transition Planning Team (Family,
Sending Agency, any other support the
family would like, school/board team)

• Preschool Sending Agency
• Principal/SERT

• Building strong positive relationships
with ongoing communication to best
meet the individual needs of the child.

May • Visit to child care centre / preschool
sending agency

• Gather additional information and
documentation required to support the
document

• School based personnel
(SERT, teacher, ECE, EA)

• Child Care Resource
Teacher

• Professional(s) from
identified agencies/service
providers

• To observe the child in their early years
environment

June • School/classroom visit
• Follow up conversation

• Parent/Caregiver and
Student

• Principal
• SERT

• View school/classroom environment
• Prepare for transition to school
• Review Transition Action Plan and

update as required
August • Additional school/classroom visit, if

required
• Parent/Caregiver and

Student
• Principal

• To further support transition

September of 
following year 
once the child has 
entered school 

• Collaborate following school entry and
forward any additional updates.

• Offer a child centered classroom
observation

• Preschool Sending Agency • To further support transition

** This timeline is flexible based on a child’s point of entry in the year. 
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